

[bookmark: _Hlk161390663]Huff Truck & Trailer Repair				Name: ____________________________________________
[bookmark: _Hlk161390784]2581 Harrison Brookville Road    |    West Harrison, IN  47060    |    Office 812-637-5176    |    Fax 812-637-5361    |     www.huffcontractorsinc.com

EQUAL OPPORTUNITY EMPLOYER:  In compliance with Federal and State Opportunity Laws, qualified applicants are considered 
for all positions without regard to race, color, religion, gender, national origin, age, marital status, or non-job disability.

________________________________________________________________			________________________________
Position(s) you are interested in?							Date of Application

___________________________________________________________________________________________________________________
Last Name				First Name			Full Middle Name		Name You Go By

________________________________________					________________________________________
Date of Birth								Social Security Number

________________________________________					________________________________________
Mobile Telephone Number							Home Telephone Number							
___________________________________________________________________________________________________________________
Email Address(es)

List your address of residency for the past three (3) years:

[bookmark: _Hlk487140976][bookmark: _Hlk487148286]___________________________________________________________________________________________________________________
Current Street Address				City 			State		Zip	        How Long

___________________________________________________________________________________________________________________
Previous Street Address				City 			State		Zip	        How Long

___________________________________________________________________________________________________________________
Previous Street Address				City 			State		Zip	        How Long

Do you have the legal right to work in the United States?     _______

Have you worked for Huff Contractors, Inc. before?     ______	When?  ______________ Reason for Leaving?    _________________________

Are you employed now?    __________		If no, how long since leaving last employment?  ___________________________________

___________________________________________________________________________________________________________________
How did you hear about Huff Contractors, Inc.?				If referred, by whom?

_______________________________________				________________________________________
Date you would be available?						Salary Desired?

Have you ever been convicted of a felony?    Yes _____  No _____	
(conviction will not necessarily disqualify applicant)

If yes, give circumstances, date of conviction, and current disposition: ____________________________________________________________

____________________________________________________________________________________________________________________


I.C.E. - Emergency Contact: (list two (2) options with different contact information)

	Name
	Telephone Number
	Mobile Number
	Relationship

	
	
	
	

	
	
	
	



[bookmark: _Hlk487149017]Employment History

[bookmark: _Hlk487148841]________________________________________________________________			___________________________________
Company Name									Month / Year 	to 	Month / Year

______________________________________________________________________________________________________________________
Street Address						City 				State		Zip

________________________________________________________________			___________________________________
Contact Person	        								Telephone Number

_______________________________________________________$_______________________________________________________________
Reason for Leaving 						 Salary			May we contact this employer?

What position did you hold and please describe the duties of your position? ___________________________________________________________

_______________________________________________________________________________________________________________________



________________________________________________________________			___________________________________
Company Name									Month / Year 	to 	Month / Year

______________________________________________________________________________________________________________________
Street Address						City 				State		Zip

________________________________________________________________			___________________________________
Contact Person	        								Telephone Number

_______________________________________________________$_______________________________________________________________
Reason for Leaving 						 Salary			May we contact this employer?

What position did you hold and please describe the duties of your position? ___________________________________________________________

[bookmark: _Hlk487149106]_______________________________________________________________________________________________________________________



________________________________________________________________			___________________________________
Company Name									Month / Year 	to 	Month / Year

______________________________________________________________________________________________________________________
Street Address						City 				State		Zip

________________________________________________________________			___________________________________
Contact Person	        								Telephone Number

_______________________________________________________$______________________________________________________________
Reason for Leaving 						 Salary			May we contact this employer?

What position did you hold and please describe the duties of your position? ___________________________________________________________

_______________________________________________________________________________________________________________________



________________________________________________________________			___________________________________
Company Name									Month / Year 	to 	Month / Year

______________________________________________________________________________________________________________________
Street Address						City 				State		Zip

________________________________________________________________			___________________________________
Contact Person	        								Telephone Number

_______________________________________________________$_______________________________________________________________
Reason for Leaving 						 Salary			May we contact this employer?

What position did you hold and please describe the duties of your position? ___________________________________________________________

_______________________________________________________________________________________________________________________



________________________________________________________________			___________________________________
Company Name									Month / Year 	to 	Month / Year

______________________________________________________________________________________________________________________
Street Address						City 				State		Zip

________________________________________________________________			___________________________________
Contact Person	        								Telephone Number

_______________________________________________________$_______________________________________________________________
Reason for Leaving 						 Salary			May we contact this employer?

What position did you hold and please describe the duties of your position? ___________________________________________________________

_______________________________________________________________________________________________________________________



Huff Truck & Trailer Repair (the Company), considers all positions, to include, Office Staff, Shop Personnel, Facility Maintenance Personnel, and Drivers, to be Safety Sensitive positions, as it pertains to the Transportation Industry, having to do with the Dispatch of Drivers, assuring Compliance per Federal D.O.T. Regulations, Maintenance and Repair of Commercial Vehicles, and Management Decisions and Authority over all positions.

Therefore, be advised that all potential applicants will be required to complete a Pre-Employment Drug and Alcohol Screening Test upon receiving an offer of employment.  Once hired and a full/part-time, active employee, the said employee will participate in the Random Screening Drug and Alcohol Program, for the duration of their employment with the Company.  Any refusal will immediately nullify any offer of employment and/or be grounds for immediate termination of employment with the Company.

The Company Policy for Drug and Alcohol Testing for employees involved in an on-the-job accident or injury" means not only the party who was injured, but also anyone who arguably or potentially contributed to the accident or injury event in any way, i.e., the person suspected of causing someone else to get hurt will be tested as well. 

 A consent form will be completed at the time of the offer and arrangements are made for the screening test.

 ____________________________________________________
 Employee Name – Please 

_____________________________________________________				 __________________
Signature of Employee                            					 		Date
List three (3) non-relation references: 

	Name
	Telephone
	Email Address

	
	
	

	
	
	

	
	
	



Circle Highest Grade Level Completed:  1 2 3 4 5 6 7 8 9 10 11 12    College: 1 2 3 4    Degree ________ Master’s _______  Doctorate _______

Education:

___________________________________________________________Yes_____No___________________________________________________
Name of High School			City / State	Diploma / GED		List any special accomplishments

________________________________________________________________________________________________________________________
Name of College				City / State	Graduate		Still Attending	Major / Minor

________________________________________________________________________________________________________________________
Describe any achievements, special projects, community activities, hobbies, or special groups that helped prepare you for your place in the workforce.

Experience:  		Please describe any additional experience, skills, equipment, software, special projects, etc., that would 					pertain to the position for which you are applying.  Be specific.  
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


To be Read and Signed by the Applicant

[bookmark: _Hlk161240318]I, ___________________________________________________, certify that this application was completed by me, and that all entries on it and the information contained within is true, correct, and complete to the best of my knowledge.  I understand that this application for employment or my signature of these authorizations in no way guarantees my employment with Huff Truck & Trailer Repair (the Company) or obligates the Company to offer me a position of employment.

I authorize Huff Truck & Trailer Repair to contact prior employers to obtain employment dates, employment records, and any and all information needed, for the purpose of investigation. It is agreed and understood that Huff Truck & Trailer Repair or their agents may investigate the applicant’s background to ascertain any and all information of concern to applicant’s record, whether same is of record or not.  I hereby release employers, school, health care providers and other persons from all liability in responding to inquiries and releasing information in context with my application.  In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in discharge.  It is agreed and understood that if hired, the employee will be on a 90-day probationary period during which time they may be discharged without recourse.

In connection with my application for employment with Huff Truck & Trailer Repair., I understand that consumer reports which may contain public record information may be requested from past employers and various agencies.  These reports may include the following types of information: name of previous employers, employment dates, reason for termination of employment, work experience, accidents, results of controlled substance and alcohol test, etc.  I further understand that such reports may also contain public record information concerning my driving record, worker’s compensation claims, credit history, bankruptcy proceedings, criminal records, etc. from federal, state and other agencies which maintain such records.

I authorize Huff Truck & Trailer Repair or any party or agency contracted by Huff Truck & Trailer Repair to request the above-named consumer reports.  I further authorize, without reservation, any party or agency contacted by Huff Truck & Trailer Repair or by any party or agency contracted by Huff Truck & Trailer Repair to release the above-mentioned information.

I further understand that under the provisions of the Fair Credit and Reporting Act, Public Law No. 91-508, that I have the right to request from the issuing agencies or parties any information that is contained in their files concerning me.

If hired, this authorization shall remain on file and shall serve as on-going authorization for Huff Truck & Trailer Repair. to procure consumer reports at any time during my employment.

________________________________________________________________
Applicant Name (Please Print)

________________________________________________________________			________________________________
Applicant Signature									Date Signed


	MAINTENANCE EXPERIENCE & QUALIFICATIONS

	List courses and training in maintenance work ______________________________________________________________________

	___________________________________________________________________________________________________________

	Job Function
	
	
	
	
	

	Indicate training and experience in the following:
	Formal Training  (Check)
	Years of Experience
	Area
	Formal Training  (Check)
	Years of Experience

	Drive Line Components
	 
	 
	Body Work
	 
	 

	Diesel Engine Tune-up     and Rebuild
	 
	 
	Electrical                                  Repair
	 
	 

	Gas Engine Tune-up       and Rebuild
	 
	 
	Frame and                               Wheel Alignment
	 
	 

	Tire Service
	 
	 
	Brakes
	 
	 

	Trailer Repair
	 
	 
	Cooling System
	 
	 

	Air Conditioning (Cab)
	 
	 
	Inspections (State/Federal)
	 
	 

	Refrigeration (Cargo)
	 
	 
	General Car Repair
	 
	 

	Shop Equipment
	
	
	
	
	

	Indicate training and experience in the following:
	Formal Training  (Check)
	Years of Experience
	Area
	Formal Training  (Check)
	Years of Experience

	 
	 
	 
	Tire Servicing
	 
	 

	Diagnostic                   Equipment (Type(s))
	 
	 
	Wheel & Tire                           Balancing Machine
	 

	Sheet Metal Equipment
	 
	 
	Tire Recapping
	 
	 

	Frame & Axle          Straightening Equipment
	 
	 
	Engine                         Dynamometer
	 
	 

	Engine Rebuilding
	 
	 
	Chasis Dynamometer
	 
	 

	Diesel Injection            Equipment
	 
	 
	Magnetic Crack                 Detector
	 
	 

	Electric Welder
	 
	 
	Engine Analyzer
	 
	 

	Oxyacetylene Welder
	 
	 
	Noise Measuring                 Equipment
	 
	 

	Paint Spray Gun
	 
	 
	Emissions/                                  Smoke Testing
	 
	 

	Air Conditioning (Cab)
	 
	 
	Inspections (State/Federal)
	 
	 

	Refrigeration (Cargo)
	 
	 
	General Car Repair
	 
	 

	ASE Certification(s) (Specify)
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Experience:

Please provide details about your abilities and experience.

Mechanical Experience   _________________________________________________________________________________________________

Do you have experience changing semi-truck, semi-trailer, or car tires?   _____________________________________________________________

Have you ever changed brakes and drums on Class 8 trucks and trailers?    __________________________________________________________

Have you ever changed brakes and drums on cars and pick-ups?     ________________________________________________________________

How much experience do you have with electrical work?  _________________________________________________________________________

_____________________________________________________________________________________________________________________

Do you have any welding experience?  ___________    If yes, what kind?   ___________________________________________________________

Have you ever processed payments such as Comchecks, T-checks, or credit cards?  ___________________________________________________

Have you ever done road service?  _________________________________________________________________________________________

____________________________________________________________________________________________________________________

Skills and Qualifications:

Summarize any special training, skills, licenses and/or certificates that may qualify you to be able 

to perform job-related functions in the position for which you are applying.

Military Rank: Discharged:

Due to the possibility that you may have to drive a company vehicle, plese provide the following:

License Type     Number

License State Exp. Date

List any Tickets or Accidents  (Please describe including dates)

List any additional information you would like us to consider:



Service Record:


